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MMOJOKEHHUE

O nopsiake cGopa, XxpaHeHusi, HCIOJIb30BaHHUs, 00paboTKM M mepeavdn
NepCoHaJbHBIX JAHHbIX PA0OTHHKOB H HHBIX Cy0'beKTOB MePCOHAIBHBIX
napabix Cankr-IlerepGyprexoro rocy1apcTBeHHOr0 ypeKieHus KyJIbTypbl
«KamepHbI# My3bIKa/JbHbIH TEATP «Canktb-Ilerepoyprs Onepa»

I. O0umue moJIosKeHUs

1.1. Hacrosmee TTonoxenue o mopsiake cOopa, XpaHeHHs], HCIIOJIB30BaHMA, 00paboTKH U
nepeadn TIePCOHANBHBIX  JIAHHBIXPaOOTHUKOB (nanee - Ilomoxenme) CaHKT-
[TeTepOyprekoro rocy/lapCTBEHHOTO yIPEXKICHUA KyJIBTYpBI «KaMepHBIf My3bIKaIbHbIHA
teatp «Camkrb-IleTepbyprs Omepa» (mamee — Vupesxnenne, TeaTp) paspaboTaHO B
coorBeTcTBEY ¢ TpymoBbIM KozekcoM Pocentickoit Denepanuy, KoncTuTyumet PoccHicKoi
denepanud, [ paxI1aHCKUIM KOIEKCOM Poccutickoit @enepariuu, OenepaibHbIM 3aKOHOM «O06
rHGbOpMAIUK, HHOOPMAI[MOHHBIX TEXHOJIOTUIX 1 O 3allATe undopmanun», OenepanbHbIM
3axoHOM «O TEpCOHATBHBIX AaHHEIXY», IIpaBrnamMy BHYTPEHHETO TPYZOBOIO pacropiika
VYupexaeHus.

1.2. Ilemp paspaborku IlomoxkeHus - ONPENENCHME IIOPS/KA cbopa, XpaHeHH,
MCIIOJb30BaHMsA, 00paboTKy M Nepeiauy IIepCOHaNIbHBIX NaHHBIX paboTHHKOB Tearpa i MHBIX
CyGBEKTOB TEPCOHAIBHEIX JIAHHBIX, OOSCIEeUCHME 3allUThl Ipas 1 ¢cBOOO YeloBEeKa U
rpakiaHMHa, B T.4. PabOTHHKA YUPEKACHMS, B CBAM C HEeoOXOIUMOCTBIO TOIYYEHHUs
(cOopa), cucTeMaTH3aAIUH (koMOMHMPOBAHUA) IPH 00paboTKe, XPaHEHHH U Mepeaatde €ro
[1ePCOHATBHBIX JAHHBIX, B TOM YACIE 3aILUTHI [PAB Ha HEIPHKOCHOBEHHOCTE 4aCTHOH XXU3HH,
JIMIHYIO ¥ CEMEHHYIO TaliHy, a TakKe yCTaHOBJICHHE OTBETCTBEHHOCTH IOJHKHOCTHBIX JIMII,
UMEIOMMX JOCTYIl K TIEPCOHANBbHBIM HaHHBIM, 34 HEBBIIOIHEHHEC TpeOOBaHUH HOPM,
PEryJIUPYIOLINX XpaHeHHe, HCIIONIB30BaHKE, 06paboTKy, Iepenady U 3aluTy IepCOHANBHBIX
JIAaHHBIX.

1.3. Ilopsmox BBOJA B AEWCTBUE U H3MEHCHHS TTomnoxeHus.



1.3.1. Hacrosuiee TToioskeHre BCTYIIAET B CHITY C MOMEHTa €TI0 YTBEPXKICHN!SA TUPEKTOPOM
Tearpa, W JICHCTBYET OeccpodHO, 10 3aMEHBI €70 HOBBIM [TonoxeHUEM.

1.3.2. Bce u3meHenns B [losoxeHHe BHOCATCS IIPUKA3OM.

1.4. Bce paGOTHHKM Y UPEXKICHAA TOIDKHBL OBITH O3HAKOMIICHEL C HACTOALIAM ITosoxeHueEM
[10J1 TIOAIIHCE.

1.5. PexuMm KOH(HIEHIMATBHOCTH ITEPCOHAIBHBIX JNAHHBIX CHHMACTCA B CIyHaiX 150:¢
O6e3TMUMBAHMS M TI0 HCTEYEHWH 75 IIeT CpoKa HX XpaHeHWd, WIH IHPOIJICBACTCH Ha
OCHOBAHWY 3aKTIOUEHMs SKCTIEPTHOH KOMHCCHH YUPEX[ICHHM:A, €CIIH HHOE HE ONpPElS/ICHO
3aKOHOM.

I1. OcHOBHBIE MOHSAATHS H COCTaB MEPCOHATbHBIX TaHHBIX
2.1. Il nenedt nacrosimero [TonoxeHus HCTIONb3YIOTCSA CIICYIOINE OCHOBHBIE TTOHATHA:

- mepcoHaNbHbIe JaHHBIE PAOOTHHKA - o6as nHGOpMAIHs, OTHOCAIASCS K OIPENETICHHOMY
WM OTIpe/IeseMOMY Ha OCHOBAHUH TaKOU pHbOpManKX PaGOTHUKY, B TOM THCIE €TO
haMIUTHA, AMs, OTYECTBO, TOJl, MECSIT, IaTa B MECTO POXKACHHU, alpec, ceMeifHoe,
CONMANBHOE, IMYIIECTBEHHOE [I0I0MKeHHe, 00pa3oBaHue, rpodeccus, J0XOIbI, Apyras
yH(pOpPMAIIKS, HA OCHOBAHHWM KOTOPOH BO3MOXHA 6ezommubouHas HACHTHPHUKAIA CyOBeKTa
IepCOHATLHBIX JaHHBIX, HEOOXOANMas pabOoTO/ATEIO B CBA3H C TPYHAOBBIMA OTHOIICHIAMM;

- IepcoHaTbHBIE NaHHBIE CyOBEKTa MNEPCOHAIBHBIX MAHHBIX - mobas  uHbOpPMALHS,
OTHOCSITIASACS K OIpPENeSeHHOMY WM ONpefielseMOMy Ha OCHOBAHWH Takoil HH(OPMAaLUH
u3KMUECKOro JINIA, B TOM YHUCIE €ro haMMITHS, UMsI, OTHECTBO, TOJ, MECHIl, 1aTa U MEeCTO
POXKJIEHHs, ajpec, ceMelHOe, CONHMAIBHOE, MMYMECTBEHHOE nonokenue, oOpazoBaHHeE,
npodeccust, JOXOIBL, JApyrad uHpOpMAIMI, HA OCHOBaHHM KOTOpOM  BO3MOXKHA
Geszommubounas WIAEHTHDUKAIW CyObeKTa IepCOHANBHBIX IaHHBIX, HeoOXouMas Jis
MCTOJHEHNS. [PaKIAHCKO-IIPAaBOBBIX ~JOTOBOPOB M HHBIX  CJICJIOK, COBEpIIaeMBIX
VupexaeHHeM,

- 06paboTKa MePCOHANBHBIX JIAHHBIX - cOOp, CHCTeMaTH3alMsd, HAKOIUICHHE, XpaHeHHe,
yTouHeHHe (OOGHOBIEHWE, U3MEHEHHE), MCTOJb30BAHHC, PaclpOCTpaHCHHUC (B TOM 4YHCIE
rmepesiada TPETHUM JIMIaM), 00e3InInBaHue, OIIOKHpOBaHHE, YHUITOXKEHUE TIEPCOHANBHBIX
TAHHBIX PAaOOTHUKOB Y UPEKICHNUA;

- KOH(HUIEHIMATHPHOCTh TEPCOHANBHBIX JMaHHBIX - ob6s3aTensHoe A COOIIOIEHHs
HA3ZHAUCHHOTO OTBETCTBEHHOIO IHIA, MOMYYMBIIEro JOCTYN K IEPCOHANBHBIM NaHHBIM
paGoTHIKOB, TpeOOBaHHE HE JOMYCKATh MX PACIPOCTPAHCHHUS 6e3 cormacus paboTHHKA UK
HMHOTO 3aKOHHOTO OCHOBaHHS;

- pacmpoCTpaHeHHe MePCOHANBHBIX MAHHBIX - meficTBUs, HaIpaBlIeHHbIE Ha MNeperady
IIepCOHANbHBIX JaHHEIX PAOOTHHUKOB OMPENCICHHOMY KPYTy JIHI (mepenada NepCOHATBHBIX
NAHHBIX) WK HAa O3HAKOMJICHHE C IEePCOHANBbHBIMH JaHHBIMI HEOTPAHUICHHOTO Kpyrad JIHT,
B TOM dYHcie oOHApOJOBaHUe NEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB B CPEACTBAaX MacCOBOM
pHQOpPMAIHY, pasMelleHHe B HHQOPMAIMOHHO-TENCKOMMYHHKAIMOHHBIX CeTAX WU
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MpefOCTaBIeHAe JOCTyNa K IEPCOHANBHBIM JIaHHbM paGOTHUKOBH HHBIX CyOBEKTOB
TIePCOHANBHBIX JAHHBIX KAKAM-JTHO0 HHBIM CIIOCO00M;

. HCIIONE30BaHHEe MEPCOHANBHBIX JAHHBIX - JCHCTBHAS (omepamuy) € TEPCOHABHBIMH
JAHHBIMHU, COBEpIIIaeMble [OJDKHOCTHBIM JIALIOM VypexneHus B IeNIX TPUHATHA perieHui
JAITH COBEpIIEHHS HHBIX JIEHCTBHH, MOPOKIAIOIIHX FOPHIFYECKIE TIOCIECTBYSA B OTHOICHUH
paGOTHHKOB M HHBEIX CyOBEKTOB [epCOHANBHEIX ~ JAHHBIXIHMOO — MHEIM obpazom
3aTparrBaloOLIMX KX MpaBa U cBOGOIBI WK TIpaBa ¥ CBOOOBI NPYTHX JIMIL;

- GuoKWpOBaHHE  IEPCOHATBHBIX  JAHHBIX - BpEMEHHOE  TIPEeKpaIICHHE cbopa,
CHCTEMATH3AIMH, HAKOIUIEHH S, MCTIONb30BaHHNs, PACIPOCTPAHCHIA [epCOHANTBHBIX TaHHBIX
pabOTHUKOBH MHBIX CYOBEKTOB NEPCOHATIBHAIX JAHHBIX, B TOM 9HCIIC UX IIE€Peatit;

- YHMUTOKCHHE IEPCOHANBHBIX JaHHbIX - NeficTBHSA, B pe3ynbTare KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTH COIEPIKAHHE IIEPCOHANBHBIX NAHHBIX B MHOOPMALMOHHOA  CUCTEME
TIepCOHATBHBIX JIaHHBIX pabOTHAKOB ¥ HHBIX CyOBEKTOB IIepCOHAIBHBIX JAAHHBIXWIA B
pesynbTaTe KOTOPBIX YHUYITOXAIOTCAH MaTepHabHBe HOCHUTEIH MePCOHANPHBIX MAHHBIX
pabOTHHUKOB;

- obe3nuurBaHhe N€pCOHATIBHBIX OAaHHBIX - )IefICTBPIH, B pe3yIbTaTe KOTOPBIX HEBO3MOXKHO
OIIPEaCIINTD HpI’IHalIHe}KHOCTB HepCOHaHBHLIX NAHHBIX KOHKPETHOMY pa6OTHHKy;

- OBIENOCTYIHBIC IEePCOHANBHBIE  HAHHBIC - epcoHalbHble  [I@HHBIE,  HOCTYII
HEOrpAHHYEHHOro Kpyra JIMIl K KOTOPBIM MPElOCTaBICH ¢ corjacus pabOTHHKA W HMHBIX
CyGBEKTOB TEPCOHANBHBIX JAHHBIXUIN HA KOTOPBIC B COOTBETCTBUMH C (eaepabHBIMH
3aKOHAMH HE PacIpOCTPaHAeTCs TpeOOBaHNe co6Ir0IeHNsl KOH(pUIEHITHaIbHOCTH.

- uadopMaldd - CBEICHHS (cooOueHns, [MAHHBIC) HE3ABHCHMO OT bopMBl X
pecTaBIeHus 2,

- IOKYMEHTUPOBaHHAs MH(OPMALIHS - sadMKCHpPOBAHHAS HA MAaTePHalbHOM HOCHTEIE IIyTeM
JIOKYyMEHTUPOBaHMsA UHGOpMANWA C PEKBM3UTAMH, [IO3BOJISIFOILIMMHE  OIIPEJIENUTE TaKyro
nH(GOPMALHIO HITH €€ MaTepHanbHEI HOCUTEIb.

2.2. B cocraB IepcOHAIbHBIX aHHBIX pabOTHHUKOB U HHBIX CyOBEKTOB II€PCOHAIIBHBIX
J@HABIXYUPEKIEHUs. BXOIAT NOKYMEHTBI, COACPIKAIIHS pHGOPMAIMI O MAacHOPTHAIX
IaHHBIX, 00pa30BaHKUH, OTHOIIEHUH K BOMHCKOM 00A3aHHOCTH, CEMEHHOM IIOIOKEHIH, MECTE
JKITENLCTBA, COCTOSHUH 310POBBA, 2 TAKKE O MPEABIIYIIIHX MECTaX HX paboTEL

2.3. KoMmekc JOKYMEHTOB, COTIPOBOYKTAOILMH TTPOLECC othopMIIeHHUS TPYILOBBIX
oTHOMeHWH paGoTHYKA B YUPEKIEHUN TIPH €T0 IPHEMe, IEPEBO/C ¥ YBOJIbHEHHHU.

2.3.1. Wuadopmauusd, NpeacTaBisieMasd pabOTHUKOM @pH [OCTYIUICHHM HA paboty B
Yupex/ieHue, TOIDKHA HMETh JOKYMEHTAJIBHYTO dopmy. Ilpy 3aKIFOYEHHH TPYAOBOTO
oroBOpa B COOTBETCTBHH cO cT. 65 Tpynosoro Kojekca Poccuiickoii @enepariy JIHIO,
rocTymarolee Ha paboTy, IPEIbIBILICT paboTomaTerto:

- TIacIIOpT WX UHOH HOKYMEHT, YI0CTOBEPSIOIIHHA JIMIHOCTD;

- TPYIOBYIO KHIDKKY K (¥TH) CBELEHHS O TPYAOBOH NEATEIBHOCTH (ctatest 66.1 Tpyrosoro
Komexca P®), 3a UCKIIIOYCHUEM CIIydacB, CCIIH TPYMOBOM JOTOBOP 3aKJFOUAETCS BIIEPBBIC;



paGOTHHK TIOCTyIIaeT Ha Ciy’O0y 10 BHEIIHEMY COBMECTHTEILCTEY, B Cjlyuae OTCYTICTBHS Y
JIETIA, TIOCTYIAOMEro Ha paboTy, TPYAOBOK KHIKKA B CBA3H C €€ yTpaToH;

- JIOKyMeHT, TOATBePXAIOMMA  PErHCTPalMio B CHCTEME WHIABHUYaJIEHOTO
(mepcoRM(UIMPOBAHHOIO) y4eTa, B TOM HHCIE B (opMme SIEKTPOHHOTO TOKYMEHTa (CHWJIC
(B popmare AJIN-PED);

- JOKYMEHTBI BOMHCKOI'O YyUe€Ta - IJIsT BOBHHOO65{33HHBIX W AL, DOAJISIKaIIuX BOUHCKOMY
yHeTy;

- IoKyMeHT 00 o0pa3oBaHUH, O KBaTA(QUKAIIMY WM HAIVMIAY CTIEIUaNbHBIX 3HaHWUH - TIpH
[IOCTYIITEHUH Ha paboTy, TPeOyIOMIyIO CielHalbHbIX 3HAHWM WK CIIEIHATBEHON IOATOTOBKHY,

- paspelrienre Ha pabOTy WM IIATEHT, €CIA TPYAOYCTPanBACTCH WHOCTPaHHbIN IpaXIaHNH;

- HWHBIE JOKYMCHTBL HGOGXO)IHMBIG B COOTBETCTBHH C Tp€6OBaHHHMH ,ELGfICTB}’}OHIBl"O
3aKOHO4aTeJIbCTBA P® niis HauWCIIEHUA BBITIAT p36OTHHK&M, HMEROIIUM IIPpaBO Ha JIbI'OTHL.

2.3.2. TIpu odpopmiteHH: pabOTHHKA B Vupesxerne paboTHIKOM OT/eIa KapoB 3aIlOJHACTCA
yrudunuposanHas popma T-2 «JTyanas Kaprouka paGOTHHMKA», B KOTOPOH OTPaKaioTCs
ClleyIOIIze aHKEeTHbIe i GuorpahuyecKue JaHHbIe pabOTHUKA.

_ obume ceenenust (©.J.0. paboTHHKA, AaTa POKICHHUS, MECTO POKACHIL, IpaKIaHCTBO,
obpazoBanue, IpodeccHs, CTaK paboThI, COCTOSIHHE B Opake, MacnopTHEIE IaHHEIE);

- CBeJIeHHs 0 BOMHCKOM Y4eTe;

- JlaHHEIe 0 IpHeEMe Ha paboTy;

B nanpHeHIeM B IHYHYIO KapTOIKy BHOCATCA!

- CBeJ[eHWs O TIepeBoIax Ha APYTyo paborTy;

- cBeicHUA 00 aTTecTallkH,

- cBeJIeHHUSI O TIOBBILIECHHI KBATH(QUKAIIN;

- cBEMIeHNs 0 NPO(heCCHOHATBHOM IEePeIIoIrOTOBKE;

- cReIeHHs O Harpanax (MOOIIPEHHsX), TOICTHBIX 3BAHMAX;
- cBeneHus 00 OTIyCKax;

- CBeJISHUS O COLMATIBHBIX TapaHTHAX;

- CBEJIEHUS O MECTE YXKUTEIBCTBA ¥ KOHTAKTHBIX tenedoHax.

233. B orhene KagpoB YUpeKISHHA CO3NAIOTCA M XPaHATCA  CIIE/yIOMHe IPYIIIIEI
JIOKYMEHTOB, COfiepIKallie IaHHEIe O PA0OTHUKAX B ¢IHHUIHOM M1 CBOJIHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, COJepKalye IIePCOHABHBIC aHHbIC pabOTHUKOB (KOMILIEKCEI
JIOKYMEHTOB, COIIPOBOXKIAIOIINE IPOLECC oopmiienyst TPYAOBBIX OTHOIIEHHUH [IpH ITpHEME
Ha pabory, IepeBofe, YBOJBHEHUH; KOMIIIEKC MaTepuajioB II0 AHKETHPOBAHHIO,
TeCTHPOBAHUIO; IIPOBEIEHUIO cobeceIOBaHUN ¢ KAHIAAATOM Ha HOJDKHOCTE; TOATMHHMKA 1
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KOTIMH TIPUKA30B 10 THIHOMY COCTaBY; JIMYHBIC [Ie/Ia 1 TpylOBble KHIKKA pabOTHHKOB; JIEa,
colepXalllyie OCHOBAHHA K IPUKasy MO JMIHOMY COCTaBy, nena, coaeprkamue MarepHuabl
aTTecTALUY PabOTHUKOB; CITy/KEOHBIX pacciIeIOBaHIH; CIIpaBOYHO-UHPOPMATIMOHHBIA OaHK
JAHHBIX IO IIepcoHANy (KapTOTEeKH, KypHAJBI); MOMIMHHUKK M KOIMH OTIETHBIX,
AHAMTUUECKAX U CIPABOYHBIX MATepHANOB, MEpelaBacMbIX PYKOBOICTBY YUpEKICHHUS,
PYKOBOZHTEISIM ~ CTPYKTYPHBIX nojpasieNielyi; KONWM OTYETOB, HANPABIAEMBIX B
roCyIapCTBEHHBIE OPTaHBl CTATHCTUKM, HAJOTOBLIC WHCIIEKIIMH, BBIIIECTOSAIIME OpPTraHbl
yIIpaBIeHHs i IpyTHe yUpesKICHNs).

2.3.3.2. JoxyMeHTalLys 110 OpTaHr3alii paboTHI CTPYKTYPHBIX ToZipa3iesieH i (ITOIOIKSHHA
O CTPYKTYPHBIX IOIpa3sfACieHHAX, HODKHOCTHBIC MHCTPYKIMK PaOOTHUKOB, IPHUKa3b,
pacTopsUKEHHsT PYKOBOJICTBA TeaTpa, yKa3zaHus XyH0XKECTBEHHOTO pyxosogcTeaTearpa);
JIOKYMEHTHI 110 INIaHUPOBAHHMIO, YUCTY, aHAITU3Y 1 OTYETHOCTH B 4AaCTH PabOTHI ¢ IEPCOHATIOM
VupexaeHus.

II1. C6op, 06paGoTKa H 32IUTA NEPCOHATBHBIX TaHHBIX
3.1. TIopsAmOK MOTy4eHHs [IEPCOHANBHBIX NAHHBIX.

3.1.1. Bce mepcoHalbHBIE TaHHBIC paboTHVKa YUPEKIEHHA CICHYeT TOIydarh ¥ HEro
camoro. Bl mepcoHabHbIE JaHHBIE PaOOTHHKA BO3MOXHO IMOJTYHUTE TOJIBKO Y TPETher
CTOPOHBI, TO PAOOTHUK JIOJDKEH GBITH YBEOMIIEH 00 3TOM 3apaHee H OT Hero JI0IDKHO OBITH
IIOMy4EeHO IHACEMEHHO@ COTJIAcHe. Jo/DKHOCTHOE THLO paboTomaTeNs NOIDKHO CO00IIUTH
paboTHUKY YUpekIeHHs O MeJlX, MPenosaracMplx WCTOUHHKAX M CIOco0ax MOydeHHs
epCOHANBHBIX NAHHBIX, @ TaKXKe O XapakTepe [OJIEKAIMX TTOyYEHHIO TI€PCOHANBHBIX
JAHHBIX ¥ TTOCTIEICTBASX OTKa3a paboTHHUKA NaTh INHChMEHHOC cornacue Ha ux momydenuel,
3.1.2. PaGoronaTens He WMeEeET Mpasa IOTy4daTk H o6pabarsiBaTh IEPCOHATBHBIE [aHHBIC
paboTHUKA YUPEeKAEeHUs O €ro pacoBoil, HALIMOHATEHON IPHHAIEKHOCTH, TOJTUTHICCKIX
B3IVIsAX, PEUTHO3HEIX Tl (QHUIOCOPCKUX yOeKIeHUSIX, COCTOSHUM 310POBbS, WHTUMHOM
K3HM. B cllydasx, HE[OCPEICTBEHHO CBA3AHHBIX C BONPOCAMH TPy[OBBIX OTHOLICHUH, B
cootercTBHM co CT. 24 KoHCTHTYLHH Poccuiickoii ®@enepaliuu paboTonarenb BIIPaBEe
rnojty4arh ¥ 00pabarhIBaTh JaHHbIC O 4aCTHOM JXHU3HM paOOTHHKA TOJBKO C €r0 MICBMEHHOTO
cornacusl, ,
3.1.3. Bce IepcoHANbHBIE JaHHbIE CyOBEKTa MEPCOHANBHBIX MaHHBIX TIPH 3aKII0YEHUH
IPaXKIaHCKO-TIPABOBBIX JIOTOBOPOB U HHBIX C/ICIIOK VypekaeHus CilelyeT IOIydars ¥
cyOBeKTa MepcoHalbHBIX NaHHBIX, nmubo y ero 3aKOHHOTO MPEICTaBUTENsS MPH HajlMiHH
MOTHOMOYHH, IOATBEPKAECHHBIX HaJIeKalle o(OopMIIEHHO! IOBEPEHHOCTBIO.

OGpaGoTKa yKa3aHHBIX I[IEPCOHATBHBIX JAHHBIX pabOTHUKOB M MWHBIX CyOBEKTOB
[1epCOHANBHBIX JAHHEIX Y4PEKICHHEMBOSMOKHA TOJBKO € ux cornacus Jjubo Oe3 ux
coryiacus B CIEOYIOLINX Cllydasx:

- IIepCOHAJIBHBIC NaHHBIC SBIAIOTCA OGMGEOCTYHHBIMH;

- TIepcoHANBHBIE JAHHEIE OTHOCSTCS K COCTOSHUIO 3[0POBBA paboTHMKa W EX 00OpaboTkKa
HeoGXOMIMA LTS 3AlATHl €ro JKU3HHU, 30POBbs MM MHBIX XHU3HCHHO BaX(HBIX HUHTEPECOB



b0 KU3HU, 310pOBbs MK UHBIX JXKA3HEHHO BaXXHBIX HUHTEPCCOB JAPYTHX JIHI H MOJIy4eHUE
corimacuid paGOTHHKa HEBO3MOXHO;

- 110 TpeGOBaHMIO [IOTHOMOYHBIX TOCY/IAPCTBCHHBIX OPratoB B ClTydasx, IpeyCMOTPEHHBIX
(emepabHBIM 3axoHOMEL,

3.1.3. PaGoTomarens BOpaBe 0OpabaTeiBaTh MEPCOHATBHBIC NaHHBIC pabOTHHUKOB M HHBIX
CyGBEKTOB MEPCOHATBHBIX JAHHBIXTONBKO C UX [HCBMEHHOTO COTJIacHs.

3.1.4. TTuceMenHOe coryiacie PabOTHHUKA W HMHBIX cyOBEKTOB IIEPCOHANIBHBIX JaHHbIXHA
06paboTKy CBOMX IEPCOHATBHBIX JAHHBIX JOTDKHO BKIOYATE B cels:

£ q)aMHIII’IIO, M, 0TYECTBO, apecC cy61seKTa NepCOHAIbHBIX IaHHBIX, HOMED OCHOBHOTI'O
JOKYMEHTA, y,JIOCTOBepHIOIIIGI‘O ero JIMYHOCTL, CBeJCHHA O HaTe BhIJIAYM YKa3aHHOI'O
JOKYMEHTa H BBIIABIIIEM €I'0 OpPTraHe,

- HaEMeHOBaHHE ((DaMUITHIO, UMS, OTIECTBO) U aApec OINepaTopa, MONYIaroIiero Corache
cyObeKTa [MepPCOHANBHBIX TaHHBIX;

- 1esIb 06paboTKY epCOHANBHBIX JAHHBIX;

- TepedyeHb IEPCOHATBHBIX JIAHHBIX, Ha 06paboTKy KOTOPBIX HAaeTCs COITIACHe cyObekTa
TIepPCOHANBHBIX JaHHbIX;

- mepeueHb JeHCTBUI € TEPCOHANBHBIMHA NAHHBIMM, HAa COBEPIICHHC KOTOPBIX [3eTCsI
coracue, obIlee OMHCAHWE HCTONB3YEMBIX — ONCPATOPOM criocoboB  00pabOTKH
TIepCOHATBHBIX JaHHbIX;

- CpOK, B T€4CHHEC KOTOPpOro )IGI:'ICTBYGT coryacue, a TaxKe IMopsaIoK €ro OT3bIBA.

dopma 3agBIEHUS O COTTIACHHU paGoTHHKa Ha 06PaGOTKY NEPCOHANBHBIX JAHHBIX CM. B
nprtoxkeHuu 1 k HacrosmeMy [Ton0KeHHIO.

dopma 3afBIEHMS O COINIaCHU cyOBeKTa IIePCOHANBHBIX JAHHBIX Ha 06paboTKy
TIepPCOHAIBHBIX JAHHBIX CM. B IPHIIOXKEHNH 2 k HacroseMy [lomokeHuO.

3.1.5. Coracue paboTHHKa He TpeOyeTes B CIEYIOIIHUX CIIydasix.

1) 0GpaboTka TIEPCOHANBPHEIX [IaHHBIX OCYIIECTBIACTCA HA OCHOBAHMH TpymoBoro xKouekca
P® pam uHOro (efepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ Leilb, yCIOBHA Oy IeHUS
[ePCOHATBHEIX JI@HHBIX H KPYT CYOBEKTOB, NEPCOHANBHLIE AAHHBIC KOTOPBIX IOZUIEHKAT
06paboTKe, & TakKe ONPEEIIONIET0 NOITHOMOIHA paboTozarens;

2) 06paboTKa IepCOHANBHBIX NAHHBIX OCYIIECTBIACTCA B LEJHIX HCIIOHEHUST TPYHAOBOTO
JIOTOBODA;

3) 06paboTka IEepCOHANBHBIX JAHHBIX OCYIIECTBIACTCA AT CTATUCTUYECKUX HIJIM HHBIX
Hay4HBIX [eJieil IPU yCIOBHH 0053aTebHOr0 00e3TMIMBaHMs TIEPCOHABHBIX TaHHBIX;

4) 06paboTka NepCcOHANBHBIX AaHHBIX HeoOXoauMa Ul 3aIUTh] )KU3HHM, 3[0POBbs HIIN HHBIX
JKM3HEHHO BaYKHBIX HHTEPECcOB pabOTHHUKA, €CITH ITOTyICHHE ero COrIachs HEBO3MOXKHO.



3.2. Tlopsiiok o6pabOTKH, iepefadn ¥ XpaHEeHHs IIePCOHANBHEIX JTaHHBIX.

3.2.1. PaboTHUK YUpeKIEHHs NPEHOCTaABIACT paloTHUKY OT/Iella KaapoB VupexneHus
JOCTOBEpHBIE CBEIeHMA O cebe. PaGoTHUK OTOeNa KaapoB YUpexJeHUS IPOBEPACT
JOCTOBEPHOCT CBECHHUH, CBEPSIs NaHHbIE, IIPEIOCTABICHHRIC pabOTHHKOM, C UMEIOIIMMHKCS
y paboTHHKA TOKYMECHTAMH.

3 2.2. B cooTBeTCTBHH ¢O CT. 86, I1L. 14 TK PO B 1emix obecriedeHus Ipas 1 cBOOO YeIoBeKa
¥ TPaKIaHMHA JUPEKTOP Y UPEKICHIL (PabGoTonaTelb) ¥ €T0 NPEACTABUTENH TIPH obpaboTke
NepCOHAIBHBIX JAHHBIX PaOOTHHKA [OJDKHEI COGIIOIATH Ciieytomye o0mMe TpeOoBaHus:

3.2.2.1. O6paboTka MEPCOHAIPHBIX NAHHBIX MOXCT OCYIIECTBISITECS UCKIIIOUUTENBHO B
nensx obecrieueHuss COOJIOACHHSA 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX 2aKTOB,
comeicTBus. pabOTHUKAM B TPYAOYCTPOHCTBE, 06y4eHUH ¥ TPOJABIDKCHUH IO ciryxoe,
oBecedeH s IMIHOM 6e30MacHoCTd PaGOTHUKOB, KOHTPOIS KONWIECTBA 1 Ka4uecTBa
BBITIOJHSIEMOM pabOTHl ¥ 00ecTeueH s COXPaHHOCTH umymectsall.

3.2.2.2. TIpu onpezeneHnn 00beMa H COAepKaHU, 06pabaThIBaeMbIX IEPCOHATIBHBIX JAHHBIX
PaGoronatenk TODKEH PYKOBOACTBOBATHCH KonctuTynueit Poccuiickoit ®Penepanuy,
Tpya0BEIM KOJEKCOM Poccuitckoit Dejiepalyiy ¥ HHEIME (heiepanbHbIMK 3aKoHaMHLL,
3.2.2.3. [lpy IpUHSTAY PENIeHnH, 3aTPArHBaAIOIIIX HHTEPECh] paborruka, PaboTonaTens He
pMeeT [paBa OCHOBBIBATHCA Ha IEPCOHAIBHBIX —TaHHBIX paboTHUKA, [IOTYy4YEHHBIX
MCKITIOYMTENBHO B pe3yibTaTe HX ABTOMATH3MPOBAHHON OOpabOTKH MIIM SJICKTPOHHOTO
nonydeHuss,

3.2.2.4. 3amuTa MepcOHATbHEIX JaHHEIX pabOTHUKA OT HEIPaBOMEpHOTO WX MCIIOJIE30BaHHUs
WIH yTpaThl O00ecreunBaeTCs PaGoTomaTerreM 3a CYeT €ro CpeAcTB B TIOPAZKE,
YCTAHOBJIEHHOM (enepanbHbM zaxoroM12,

3.2.2.5. PabOTHUKA H WX IIPEICTABATENIH TOJIHEI OBITL O3HAKOMJIEHBI IIOJ MOIIHKCH C
JOKYMEHTaMH YUPEKICHUs, YCTaHABIUBAIOIIUMH ropsanok 0o6paboTku IepCOHaTbHBIX
JaHHbBIX PabOTHUKOB, @ TAKKe 00 HX IMPaBax 1 oGs3aEHOCTSIX B 9Tol o6macTut!l,

3.2.2.6. Bo Bcex cirydasx OTKa3 pabOTHHKA OT CBOHX IIpaB Ha COXpaHEHHE ¥ 3alIUTy TalHBI
meneticreuTenenlZ,

IV. Iepenava U XpaHeHHe NEPCOHATLHBIX JAHHBIX

4.1. Tlpu mepejade TIEPCOHANBHBIX JAHHBIX PaGOTHAKA Pa6oTomarels JODKEH cOOmonarTh
creyroIie TpeGoBausl:

4.1.1. He coobmarh IepcoHabHbIe JaHHbE pabOTHUKA TpeTheit cTopoHe 6e3 IMMCEMEHHOT0
cornacus pabOTHWKa, 32 MCKIIOUYCHHEM Clydaes, KOTAd OST0 HEoOXOMUMO B IEJIX
peAyNpeKICHNs YTPO3B JKU3HA K 3/0POBBIO paboTHHKA, @ TaKke B CIydasx,
yCTaHOBJEHHBIX (he/lepaabHbIM 3aKOHOM.

4.1.2. He coobmarh IepcoHATbHbIE TaHHbIE PabOTHHKA B KOMMEPHECKHMX HEJIIX 0e3 ero
miceMerHoro coriacus. OOpaboTka TEPCOHATBHBIX —MaHHBIX paboOTHUKOB B IIEJAX
TIPOJIBMKEHHS TOBAPOB, PA0OT, YCIyT Ha PHIHKE IIyTEM OCYILIECTBIIEHHS IPSIMBIX KOHTAKTOB C
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HOTeHIMATBHEIM [OTpeOUTENeM ¢ TOMOIIBIO CPE/ICTB CBA3H JIOTyCKaeTCH TOJILKO C €ro
IIpeIBAPUTENBHOTO COTTIACHSL.

4.1.3. TIpemympeuTh JIUIL, TOIy4HBIINX [IEPCOHATILHBIC TaHHbBIE pabOTHHKA, O TOM, 4TO OTH
J@HHBIE MOIYT OBITH KCIIOJNB30BaHBI JIMIIE B HEJAX, LA KOTOPBIX OHU COOOIIEHBI, H
TpeGOBaTh OT OTUX JHI[ TOATBEPKACHHA TOrO, yTo0 3TO mpaBmio cobmomeno. Jluna,
OJIyYMBIIKAE TIEPCOHAIBHBIE TAHHBIC paboTHUKa, 00A3aHbl COOMIONATE PEIKUM CEKPEeTHOCTH
(xoHGbueHIHaNBHOCTH).  JaHHOE [TonmokeHue He PpacHpoCTpaHseTcs Ha obmeH
TIEpCOHAJBHBIMU  TAHHBIMH pabOTHUKOB B TIOPSOKE, yCTAHOBICHHOM (henepanbHbBIMU
3aKOHaMHU.

4.1.4. OcyuiecTBIATE Iepeady MepCOHATBHBIX  JAHHBIX pabOTHHKOB B Tpejenax
Opranu3aliiy B COOTBETCTBHH C gacTosmM LlonoxeHHeM.

4.1.5. Paspemarb [OCTYH K IEPCOHANBHBIM IaHHBIM paGOTHHUKOB TOJIBKO CIIEIHATbHO
YIOTHOMOYEHHBIM JIAL@M, TpH 3TOM YKa3aHHBIC JWla JOJDKHBEI MMETh IIPaBO IONy4aTh
TONBKO T€ IEepPCOHAIbHBIC HaHHBIC paboTHHKa, KOTOPbIE HeoOXONMMBl 71l BBITOJTHEHHU
KOHKPETHO! (QyHKITIH.

4.1.6. He 3ampammBarh HHPOPMALKIO O COCTOSHUH 3/0POBbI paboTHHKA, 33 HCKIIIOUCHUEM
Tex CBeJeHHH, KOTOpble OTHOCATCS K BOIPOCY O BO3MONKHOCTH BEITIOJIHEHMS PaOOTHHKOM
TPY/10BOH (QYHKITMH.

4.1.7. Tlepenaarh IE€PCOHANbHBIE IaHHBIC paboTHHKA MpeACTaBUTEIAM palOTHHKOB B
rops/iKe, yCTaHOBIEHHOM TpynoBBIM KOACKCOM Poccuiickoit ®emepaliiy, 1 OTpaHUIHBATD
5Ty MHAOPMAIMIO TOJBKO TEMH IEPCOHAIBHBIMU IaHHBIMM pa0OTHHKA, KOTODBIC
HEOGXOIMMBI IS BEIMOJIHEHHS yKa3aHHBIMH IPECTaBUTEIAMM HX (byHKIUH.

4.2. XpaHeHue 1 UCIOJIE30BaHAE NEPCOHAIBHBIX TaHHBIX pa60THIfIKOBM:
4.2.1. TlepcoHanbHbIe JIaHHBIE PAOOTHUKOB 06pabaTsBalOTCs U XPAHATCA B OTACNE KAIpPOB.

4.2.2. TlepcoHanbHbIe AaHHBIE PAOOTHUKOB MOTYT GBITH TTONIy4EeHbl, IPOXOAUTE JAIbHSHIITYIO
06paboTKy 1 IepeiaBaThCs Ha XpaHeHNUC Kak Ha GyMayKHBIX HOCHTEISX, TaK U B JJIEKTPOHHOM
BHJIE - JIOKAIBHOM KOMIIBIOTEPHOHM CETH H xoMmbroTepHOM mporpamme «1C: 3apruiata "
KaapbD».

4.3. TIpu NoJy4eHHH IEPCOHANBHBIX TAHHBIX HE OT paboTHHKa (32 HCKIFOUSHUEM CIIydaes,
ecW  IIEPCOHANBHBIE JaHHBIE OBUIM MPENOCTABICHDI paboTomaTemo Ha OCHOBAHHUH
(helepanbHOTO 3aKOHA HIIA €CIH TEPCOHATBHBIC NAHHBIC SABJIAFOTCS OOIIEMOCTYITHEIMH)
paborojarenpb [0 Hadaja 06paGoTKA TaKUX TEPCOHATPHBIX NaHHBIX 00s13aH TPEIOCTABUTE
pabOTHUKY CIELYIOLTYI0 HH()OPMAIHIO:

- nauMeHopanue (QaMuIEs, UM, OTIECTBO) H aipeC ONepaTopa Uil ero MIPEICTaBUTEIS,
- 11e7b 06paGOTKH IEPCOHANBHBIX JIaHHBIX U €€ IIPABOBOE OCHOBAHNE,
- Ipe/IoaraeMple TIONb30BaTeNH ePCOHANBHEIX JAHHBIX,

- ycraHoBneHHble HacTosuwMM (DenepanbHBIM 3aKOHOM [pasd cyOBeKTa IEePCOHAIBHBIX
JIAHHBIX.



V. JlocTyll K IePCOHAILHBIM JaHHBIM paGoTHHKOB

5.1. TIpaBo KOCTYIa K MIEPCOHANBHBIM TaHHBIM pabOTHHUKOB UMEIOT:
- nupektop Tearpa;

- mepBHIit 3aMecTHTENb AupekTopa Tearpa;

- pabOTHHKH OTieN1a KapOB;

- pabOTHUKH OyXTalTepHH,

- paBOTHUKH KaHISIAPUH,

- paGOTHHKH ITPaBOBOH CITyKOBI;

- CIIETIMAJIKCT 110 OXpaHe TPYZa;

- OTJIeN TYIABHOTO aIMMHICTPATOPa (HOCTYII K NePCOHABHRIM J(aHHBM BcexX pabOTHHKOB I10
HAIPaBJICHUIO CBOEH npodeccroHaTbHON IesATEbHOCTH);

- pabOTHUKM OTAENa OC.3aKYTIOK(XOCTYIl K MEPCOHATBHBIM JaHHBIM BCEX pPabOTHHUKOB TIO
HAIPaBJIEHUIO CBOEH npodecCHOHATBHOM NeaTeIbHOCTH);

_ cnemmamer 1O u UC (mocTym K IEpCOHANBHBIM JaHHBIM BCEX pabOTHUKOB IO
HaIpaBJIeHHIO CBOEN npodecCHOHAIBHOM JIeATEeIEHOCTH);

. HAYAIbHEK MOKApHO-CTOPOXKEBOH OXpaHbl (MOCTYI K MEPCOHAIBHBIM IAHHBEIM BCEX
paGOTHHMKOB 110 HATIPABJICHHIO IEATENLHOCTH CBOSTO TIo/[pa3/IeICHNs);

- CHENWANHCT MO CBS3SM C OOIIECTBEHHOCTHIO (HOCTYI K IEPCOHAILHBIM TaHHBIM
paGOTHHKOB TBOPYECKOU 4acTH, XYIOECTBEHHO-TIOCTAHOBOYHOM HaCTH IO HAIpaBICHUIO
cBoeil mpodeCCHOHATBHOM IesATeNBHOCTH);

- PYKOBOJIHUTENH CTPYKTYPHBIX nompasjenenuii (TocTyn K IEPCOHANBHBIM JaHHBIM
paGOTHHUKOB CBOETO TIOJPA3/eICHIS 110 HAPaBICHHIO NeSITENBHOCTH).

5.2. PaBorHuk YupexIeHus UMEET MPaBo:

5.2.1. Tlony4aTh JOCTYIl K CBOUM II€PCOHAILHBIM JaHHBIM 1 03HAKOMJIEHHE C HUMH, BKITIO1as
npaBo Ha 0e3BO3ME3IHOC ITOIYYCHHE xomuii mo6o¥ 3aIycH, ComepiKallel NMepCoOHaIbHbIC
JaHHBIe PaOOTHHKA.

5.2.2. Tpe6oBarb oT PaboTomaress yTOIHEHUS, HCKIFOUCHIS MK VICTIPABJIEHUS HETOIHBIX,
HEeBEPHBIX, YCTapeBINMX, HEJOCTOBEPHBIX, HE3AKOHHO TONYYEHHBIX WA HE SIBIIAIOLINX
HeoOXoMMMBIME [l PaboTomarerns nepcoHalbHbIX NaHHbIX.

5.2.3. ITony4ats oT PaboronaTes:

- cBeZleHuMs O JIUIAX, KOTOPBIe UMEIOT JOCTYII K IEPCOHANIEHBIM TaHHBIM WA KOTOPBIM MOXKET
GBITH IIPE/OCTaBIIEH TAKOU TOCTYIL,
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- mepeyeHs 06pabaTbiBaeMBIX IIePCOHAIBHBIX JAHHBIX U HCTOYHUK MX IOy ICHH,
- cpoKH 06paboOTKH EPCOHANBHEIX IAHHBIX, B TOM YHCIIE CPOKA HX XPAHCHHS,

- CBEJIeHHMS O TOM, KAKHe IOPUIMUeCKHUe OCIeCTBHIS Ui CyObeKTa NePCOHANBHBIX TaHHBIX
MOJKET IOBJIedb 3a co00i 00paboTka ero NepPCOHANbHBIX JaHHbIX.

5.2.3. Tpe6osars m3BenieHus PaboronareneM BCEX JHL, KOTOPBIM paHEe OBUTH COODIIIEHBI
HeBepHbIC HIM HETOJNHBIE [EpPCOHANbHbIE NaHHBIE, 000 BCEX MPOM3BEJCHHBIX B HUX
HCKITIOUEHHSX, UCIPABIEHUSX UK JOIOJHEHUAX.

5.2.4. TlogaTte 3asBieHre 00 OT3BIBE COIVIACHS Ha 00paboTKy NEepPCOHAIBHBIX AAHHBIX H
Tpe6GOoBaTh IPHHATHE MEP I10 MPEKPAIIEHHUIO 00paboTKy U Tepejady MePCOHATBHBIX JaHHbIX
paboTHHKA B TeYEHHE TPeX paboumx gHed ¢ MOMEHTA IOJa4Yy IMMCBMEHHOTO 3asBICHMS
paboTHuka 06 oT3piBe Cormacus.

5.2.5. O6anoBaTh B YIOJTHOMOYEHHEIH Opra Io 3alluTe MpaB CyOBEKTOB IEPCOHAIBHBIX
JaHHBIX WIA B CyZeOHOM TOpsiKe HeNpaBOMEpHbIC NEHCTBUA WA Oe3mecTBI
PaGoTonarens npu 06paboTKe U 3aLUTe er0 NePCOHANbHBIX JaHHBIX.

5.3. KonupoBaTh H JeNaTh BBINHACKHA NEPCOHANBHBIX JMAHHBIX pabOoTHHKA pPa3pernaeTcs
UCKTIOUUTENHHO B CIyKeOHBIX LENIX C NHUCBMEHHOTO pPaspellicHHs HadalbHHKa OTACIA
KaJIpOB.

5.4. Tlepenada uH(OPMALME TPETHHUM JIULAM BO3MOXHA TOJIBKO P IIMCBMEHHOM COTTIACHH
paboTHHUKA.

VL. OTBeTCTBEHHOCTh 32 HApylIeHHe HOPM, peryJupyromux o0padoTKy H 3aluTy
MepCcoOHANBHBIX TaHHBIX

6.1. PaGoTHukU YUpexKieH¥s, BUHOBHbBIE B HAPYIICHHH HOPM, PETYTHUPYIOMIUX MOTydCHHE,
06paboTKy ¥ 3alldTy IepPCOHANBHBIX JAHHBIX PaOOTHMKA, HECYT MHCLMILTHHAPHYIO
aIMHHHUCTPATHBHYIO, TPaKJaHCKO-TPABOBYK WM  YIOJIOBHYIO ~OTBETCTBEHHOCTH B
COOTBETCTBHH C (heepalbHbIMHU 3aKOHAMH.

6.2. TupexTop YupeskIeHus 3a HapyleHHe HOPM, PerylTupyIOLIUX IOy eHHE, 00paboTKy H
3AIUTy IepPCOHANBHBIX NAaHHBIX PabOTHHKa, HECeT aAMHHHUCTPATHBHYIO OTBCTCTBEHHOCTD
cornacHo cr. 5.27 u 5.39 Kozmexca 06 aMUHHCTPATHBHBIX IIPABOHAPYIIEHUAX POCCHACKOH
@epepanuyn, a Takke Bo3MellaeT pabOTHWKY yulep0, NPHIMHEHHBIH HEIPaBOMEPHEIM
CTIONTh30BaHMeM UH(BOPMALIMH, COZIEpIKALLEH TepPCOHATBHEIE IAaHHbIE PAOOTHHKA.

VIL Ilopsaok YHHUYTOXKEHHS IePCOHATBHBIX TaHHbIX

7.1. VHUUTOKEHHE TIEPCOHATBHBIX JaHHBIX B YYPEIKACHUN OCYLIECTBIIACTCS Ha OCHOBAHHH
yTBEpKIeHHOTO upekTopoM Yupesxjenus «llonoxenns

O TOpsIKe YHHYTOXKEHWS I[EPCOHANBHBIX JaHHBIX DPaOOTHHKOB M WHBIX CcyOBEKTOB
[IePCOHAIIBHBIX JIaHHBIX
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CankT-IleTepOyprckoro  TOCYOapcTBEHHOTO — YUpeXKIEeHWs  KynbTypbl — «KamepHEBIH
My3bIKaIbHbIH TeaTp «CankTb-IletepOyprs Onepa»

JIEroTHBIC TOKYMEHTHI:

CBHACTCILCTBA 0 POKJICHHH ,Z[CTGI':I (,EUIH GyXFEiJITepPIH IpH OpeaocTaBJICHUHA HAJIOrOBOTO BLI‘:IGTEI).
zamoderne MCD 00 yCTaHOBJICHWH WHBATHIHOCTH (IOKYMEHT HYKEH UL IIOIyYeHUs JTbIOTHLIX YCIOBUH

Tpyza)
cIpaBka 0 GepeMEHHOCTH (Il IOIy4YeHHs IeTKHX YCIOBHH TPYyIa).
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TOCYIAPCTBEHHBIX CIIYKAIINX).
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